
IM Foundations: Access to Information
The five stages of a FOI request
Review the five steps FOI requests may go through
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RIS assists applicants in refining their FOI requests so that the requests meet legislated requirements and are as clearly defined and specific as possible. The subject matter experts on your ministry’s records, what information your ministry has, and whether the information you and your program area have is responsive to a FOI request
Search
RIS works with program areas to conduct a records search, complete a harms assessment, and provide information necessary to support fee estimation.
Review
RIS conducts consultations, takes time extensions where required and permitted, and reviews and analyzes information to make disclosure recommendations.
Approve
RIS facilitates the approval of the disclosure recommendations.
Release
RIS releases the records package to the applicant and publishes to the BCER website, where applicable.
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